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RESEARCH ASSISTANT APPLICATION 

 

 

Want to learn, make a difference, and get a leg up for grad school? Become a research assistant! 

 

Research can transform social policies as well as how we live and look at the world. I love 

research and often have research opportunities available for motivated undergraduate students to 

help as research assistants with my ongoing and forthcoming projects.  

 

If you'd like to explore our world, develop marketable skills, and gain invaluable experience for 

entering graduate school and the job market, please contact me to inquire about becoming a 

research assistant today! 

 

*Note: Please note that this document is addressed primarily to undergraduate students. I am also 

interested in working with graduate students. The dynamics in working with graduate students 

will be similar in a number of ways to what is described here, but may also be different in other 

ways as graduate students typically have a stronger skill set and more experience which may 

translate into a different set of expectations, roles, and opportunities. If you are a graduate 

student and are interested in working with me, please contact me at dps26 (at) pitt (dot) edu. 

 

Responsibilities 

 

Responsibilities vary by project, though research assistants may be asked to assist with any 

number of research tasks, such as but not limited to: 

 

- Research, collect, and compile data 

- Copying and scanning of books and other documents 

- Conduct internet and literature searches 

- Review and summarize journal articles or book chapters 

- Conduct interviews or recruiting 

- Translate or transcribe data 

- Distribute flyers or administer surveys 

- Help analyze data 

 

Minimum Qualifications 

 

- GPA of 3.0 or better 

- Sophomore, junior, or senior in good standing 

- Strong analytical abilities and attention to detail 

- Works well with others and also independently with minimal or no supervision 

- Self-motivated, dedicated, organized, and reliable 

- Must have completed Introduction to Sociology, Sociological Theory, and Research Methods at 

a minimum 

 

Preferred Qualifications 
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- GPA of 3.6 or better 

- Junior or senior in good standing 

- Successfully completed a sociological research methods course 

- Enjoys life, is creative, curious about the world around them, and has a sense of humor 

- Familiarity with or interest in current research project topic areas 

- Experience with the computer programs used in the project (e.g., Excel, Word, SAS, SPSS, 

etc., see me for details) 

- Majoring in sociology (ideally planning to enter the field professionally via graduate school) 

- Strong analytical abilities and attention to detail 

- Works well with others and also independently with minimal or no supervision 

- Self-motivated, dedicated, organized, and reliable 

- Have completed six or more Sociology courses, including Introduction to Sociology, 

Sociological Theory, and Research Methods 

 

*Note: Everyone who meets the minimum qualifications will be carefully considered, though 

individuals with preferred qualifications will receive greater preference. 

 

Training & Time Commitment 

 

Research assistants will receive free training as needed to complete research tasks. Time 

commitments vary by project (though three to five hours a week is about average) and are 

typically negotiable. I'm committed to training, and I will make sure you're comfortable, 

competent, and supported in any procedure before you try it alone.  

 

As training and working together represents a significant time investment, a minimum 

commitment of one full semester, or about 15 weeks, is expected and required. If you are unable 

to fulfill this time commitment, then we will not be able to work together. Research assistants 

who are able to work beyond this 15-week minimum are preferred. 

 

Working with you and training you hands-on to perform research is a sizeable time commitment 

for us both. Only those who are 100% confident that they can commit to the time required and 

are able to participate for a minimum of one semester will be considered. This will require 

adapting your schedule to ensure your availability for research duties every week while also 

navigating your personal and academic demands. Please think about this very carefully before 

inquiring. 

 

Compensation 

 

Like most undergraduate research positions, my research assistant positions are unpaid. 

 

As a research assistant you will receive valuable research training and experience above and 

beyond what you would receive in a research methods course. This can give you an edge when 

entering the job market or applying to graduate schools and will further strengthen your ability to 

conduct independent research. You will also receive personalized attention and one-on-one 

mentoring. 
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Based on my schedule availability, I am also happy to provide guidance and feedback on 

application materials and general direction when applying to work positions and graduate 

programs. 

 

Upon successful completion of duties, I am also happy to write a letter of recommendation or 

provide feedback to other faculty members who might be writing letters of recommendation on 

your behalf.  

 

**Note that the longer we work together, the better able I will be to write a positive letter on 

your behalf as hiring and admissions committees greatly prefer those who have worked closely 

with applicants for an extended period to write on their behalf (One semester is okay/not bad. 

One year working together is better. Multiple years is best!).  

 

More advanced students may also be invited to serve as co-authors on conference papers 

generated by the research project(s) on which they work, when appropriate and negotiated ahead 

of time. 

 

Additional Information 

 

A key question that I will ask you is to indicate how we might be a good fit. To get a sense of 

this, and as I would encourage you to do for any faculty member you might be interested in 

working with, the first thing to do is to take a look at my work. You can find details about my 

research on my website and you should take a close look at my curriculum vitae. 

 

Being a good fit means: 

 

o Sharing my general research interests 

o Sharing specific research interests in one of my current projects 

o Being interested in research I have published 

o Being interested in the methods used in my work 

o An interest in working with me personally 

o Feeling like we would work well together 

o A strong mind 

o Self-motivation 

o A strong and unwavering sense of commitment  

o An interest in pursing graduate education in sociology 

o You have done the legwork to research other faculty members’ work and determined that 

our interests are the best fit 

 

You don’t need to hit 100% on all of these, but a good fit generally means an honest self-

appraisal and being able to genuinely check off half or more of the above (the more the better!). 

 

Not Sure/Outside Students 

 

Not sure which project interests you most, but still want to help? Are you a student at another 

university? No problem. Just contact me and tell me a little about yourself and let me know what 
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interests you and we can discuss the options available. Also note that I am always open to 

hearing new ideas and proposals should you be interested in a project that I am not yet working 

on but which is related to my major interests. Additionally, if your interests or abilities are better 

suited to the work of another faculty member, I am very happy to make a referral. 

 

People of All Backgrounds Welcome! 

 

I enjoy working with people of all backgrounds regardless of race, ethnicity/culture, nationality, 

age, sex, gender identity or gender expression, political affiliation, disabilities, religious or 

spiritual belief, or sexual orientation. 

 

Authorship  

 

Under special circumstances with exceptional students, undergraduates may be invited to serve 

as co-authors on a journal article connected to the research project on which they assist. 

Authorship is not common, not guaranteed, and must be explicitly discussed, negotiated, and 

agreed to in writing before any authorship/co-authorship opportunity is considered and before 

any authorship roles or activities are performed.  

 

Individuals must be directly involved in each of the three following ways in order to qualify as 

authors: 

 

1. Original planning as well as making a substantive contribution to some aspect of the 

work (conception, design, conduct or implementation, analysis, and/or interpretation) of 

the work which led to the paper or interpreting some part of the paper results;1 

 

2. Writing a draft of the paper and/or revising it for intellectual content;1 

 

3. Final approval of the final product to be published. Each author must review and approve 

the final manuscript before it is submitted for publication, at least as it concerns their role 

in the project.1 

 

Serving as a co-author further means the following: 

 

• You have agreed on the journal the work will be submitted to for publication;2 

 

• You have reviewed and agreed to all versions of the article before submission, during 

revision, the final version accepted for publication, and any significant changes made at 

the proofing stage.2 

 

 
1 Yale University. 2023. “Guidance on Authorship in Scholarly or Scientific Publications.” Office of the Provost. 

Retrieved May 31, 2023 https://provost.yale.edu/policies/academic-integrity/guidance-authorship-scholarly-or-

scientific-publications 
2 Taylor and Francis. 2023. “Defining Authorship in Your Research Paper: Co-Authors, Corresponding Authors, and 

Affiliations.” Retrieved May 31, 2023 https://authorservices.taylorandfrancis.com/editorial-policies/defining-

authorship-research-paper/ 
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• You have explicitly agreed to take responsibility and accountability for the article’s 

content and share in the responsibility to resolve any questions or problems raised 

regarding the accuracy and integrity of the work.2 

 

Note that helping to make the conduct of the work/research possible or assisting in the 

preparation of the manuscript does not qualify an individual for authorship. Also note that 

providing technical support or services, recruiting or referrals for a study, assisting with data 

collection, or reviewing a manuscript for suggestions does not qualify an individual for 

authorship.1 

 

Those who do not meet the threshold requirements for authorship noted above, but who have 

otherwise contributed something of value to the work, will be acknowledged for their role as 

appropriate to the publication.1 

 

To Apply 

 

Before applying, please contact me at dps26 (at) pitt (dot) edu to check to see if I have any 

research opportunities available.  

 

If I have opportunities available, I will ask for you to send me the following information: 

 

1. Your legal name and preferred name 

2. Your email address 

3. Your major and a list of Sociology coursework completed 

4. Days and times of availability and how many hours you are available each week 

5. An indication of which research interests/projects interest you 

6. A brief (about 100 words or less) description of any prior research experience you have 

7. A brief indication about your professional goals 

8. Your GPA 

9. Please also indicate how you meet the qualifications listed in this position description and 

how you think we might be a good fit.  

10. A copy of your c.v. or resume as a PDF file or MS Word (.doc or .docx or .pdf) 

attachment 

 

Please itemize these in your response to me, using the number system explicitly shown above, so 

that I can easily identify when you are addressing which of the above items. 

 

If we appear to be a good fit, I will contact you to schedule an interview to discuss your interests, 

plans, my research, and how we might work together. 
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Signature 

 

By signing this application and by submitting the above requested research assistant application 

materials, I explicitly acknowledge that I have read, understand, and agree to the terms and 

conditions outlined above.  

 

 

 

______________________________________________     __________________________ 

Signature        Date 

 

______________________________________________     

Printed Name 

 

 

 

WHERE TO SUBMIT YOUR HARDCOPY APPLICATION: 

 

Dr. DaShanne Stokes 

University of Pittsburgh 

Department of Sociology 

2400 Wesley W. Posvar Hall 

230 S. Bouquet Street 

Pittsburgh, PA 15260 


